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Use any browser http://gmap.education.ky.gov/  

 

 

If you have forgotten your password, then use the “Forgot your Password” link to reset password. 

 

 

The left menu allows for quick navigation between GMAP components. You can hover over menu items to 

view sub-menus. 

1. Sign-in 

3. Submit 

4. Click on the associated 

organization name or select 

“Funding Applications” from 

the Main Menu to go to the 

grant application. 

2. Enter your email 

address and password. 

http://gmap.education.ky.gov/
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The year represents the end of the Fiscal Year. Use 2018. You can search for earlier years and earlier versions. 

 

Sections is the launching point to the pages of the application. 

 

The first version of an application is Rev 0. It will show revision changes after Rev 0. “Messages” indicate pages 

that have errors. “Warnings” are only advisory and will not prevent submission of the application. Red “Error” 

must be resolved before the application can be submitted. 

5. Click “Consolidated” to go to 

the Consolidated Application. 

 

Status Area 

 

Information Bar 

 

Links to 

individual pages 

 

Collapse/expand 

sections 
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The Navigation Button allows you to save your work, navigate within the application and access any page. “Go 

To” is used on pages with no data entry. 

 

Be sure to SAVE YOUR WORK. There is a 60-minute session time-out between saves. The time-out clock is 

located under the menu and shows time remaining. It automatically saves and resets to 60 minutes when you 

move to another page. Click on “Save and Go To” - “Current Page” to save and reset the time-out clock to 

continue working on the same page. Work on current page will be lost if time-out clock goes past 60 minutes 

without saving. 
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BUDGET 

 

You can budget by Category or Object Codes. To change the view click on “Budget by…” Click on “Modify” to 

begin working. If you do not see the word “Modify,” the application is not in “Draft Started” status or you do 

not have permissions. Only codes allowable for the grant type will be displayed. 

 

Always use “Add item” for a new entry. Select “Object Code” from the drop down list. 

 

Enter the total amount in “Cost” and write the description in the “Narrative Description.” Be sure to SAVE.  
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PROGRAM DETAILS 

 

 

Select the facility from the drop down list. If help is needed, select “Help for Current Page” from the menu or 

contact your N & D coordinators. Be sure to save your work periodically before time runs out. 

 

 

 

 

 

1. Read and then 

mark the box. 

2. Complete the 

“use of funds” chart. 
3. If you need help. 

4. Complete the 

narratives to answer the 

questions completely. 
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Assurances 

 

Related Documents 

 

Two required documents need to be uploaded in this section, the needs assessment 

and any interagency agreements/MOAs.  

Documents without a template:  

 Click “Upload New” to upload a document.  

 Choose “File” and locate the file from your computer. Any file can be uploaded (Word, Excel, pdf, text). 

 Give the document a name that makes it easily identifiable.  

 Click “Create.” 

Documents with a template: 

 Click on the template name to download the template. 

 Complete the template. 

 Save the completed template. 

 Click “Upload New” to upload a document.  

 Choose “File” and locate the file from your computer.  

 Give the document a name that makes it easily identifiable.  

 Click “Create.” 

1. Read the general and 

program assurances. 

Then mark the box. 



GMAP Guide 

 

 7 

Returned Applications 

Email will be sent to notify of returned application. Go to “Consolidated Checklist” to view needed corrections. 

 

Sections marked “Attention Needed” have comments from KDE Program staff. 

 

 

Use the “View Change Log” to see changes from any point in the application process. Changes identified by 

action taken (Delete, Update, Insert), detail of change, user making the change and a time stamp. 
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New Versions 

A version is created when changes are needed for an Approved application. New allocation for an “Approved 

application will create a new version. The district can initiate a new version at any time. The “Sections” page 

has a column indicating changes from the previous version. 

     

 

 

Status Sequence 

 Not Started 

 Draft Started 

 Draft Completed 

 District Finance Officer Approved or Returned Not Approved 

 District Superintendent Approved or Returned Not Approved 

 KDE Consolidated Consultant Approved or Returned Not Approved 

Printing 

 From the “Sections” page, select pages to print 

 Click on “Print” 
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 Enter the name for print product 

 

 Go to KDE Resources                               

 Open pdf 

 Print or Save from PDF 

 

 

 

 

 

 


